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REPUBLIC OF MOZAMBIQUE

Ministry of Science and Technology
High Education Project
Credit 3609-1/Moz

TERMES OF REFERENCE

Elaboration of an Executive and Basic (Groundwork) Project for the Construction of the Main Office of Ministry of Science and Technology 
1. OBJECT

Contract for an architecture and engineering consultant for technical assistance for the elaboration of an Executive and Basic (Groundwork) Project for the construction of the main Office of Ministry of Science and Technology, in Maputo City Municipal Council.
2. OBJECTIVE OF THE ASSIGNMENT 
To define the object of the Bid and of the next Contract, as well as establish administrative and technical guidelines, conditions and requirements for the elaboration of an Executive and Basic Project for the construction of the main Office of Ministry of Science and Technology.
3. TERMINOLOGY
For the purposes of this Terms of Reference, the following definitions shall be adopted:

3.1. Contacting party 
The board that contracts services for the elaboration of the Executive and Basic Project.

3.2. Contracted partry
Any company contracted to elaborate the Executive and Basic Project.

3.3. Coordinating body
The activity shall systematically be carried out by the Contracting party and its other parts, and shall comply with all the contractual, administrative and technical terms.

3.4. Needs Plan
New premises for the Ministry of Science and Technology in Maputo

The building for the premises of the Ministry of Science and Technology (Ministério da Ciência e Tecnologia) will be erected in a very central site in the capital city Maputo. The plot allows for enough parking spaces for the employees and visitors, according to the municipal byelaws.

A detailed program of spaces and internal organization of the premises will be elaborated with the users that will take this opportunity to evaluate and quantify more precisely the needs and its evolution in time.

In its broad requisites the building needs space for 250 to 300 employees, laboratory facilities, an amphitheatre for circa 300 places, exhibition space, meeting rooms at ministerial and departmental levels and the normal ancillary and service spaces including sanitary facilities, social activities and infrastructural support areas.

In general the office arrangement will be in an open space fashion with separate office units for directors and ministerial levels.

With special relevance, given the nature of this ministry, a great emphasis will be put in the sustainability factors both in what regards the economy of the construction process and of the operation and maintenance of the building.

Solar and wind energy will be taken as alternative and complementary sources and special attention is to be given to the water collection and recycling systems, together with the maximum use of passive environmental control means to secure optimal working conditions. This is particularly relevant in what regards natural light and ventilation.

The concept is to take this opportunity to make of the new Ministry of Science and Technology a reference case for the state promoted and owned building stock trying, as much as possible, to use current technologies to keep unit prices under control.

A particular aspect where the project will be innovative is what regards the flexibility and capillarity of the data services and the interconnectivity of the Ministry with all other government and administrative services.

A final objective to achieve is to make of this building a demonstration and didactic tool patent to the public in general.

Set of characteristics and conditions required for carrying out building users activities that, adequately considered, define and give rise to the proposition for the work to be accomplished.

3.5. Preliminary Study 

Study conducted to assure technical feasibility and adequate management of the work environmental impact, through the data survey in the Need Plan, as well as the conditions set out under this Terms of Reference and by the Contracting party.

3.6. Groundwork 
Set of technical information required and sufficient to characterise the work object of this Terms of Reference, elaborated based on the Preliminary Study, and that present necessary details for exact definition and quantification of the material, equipments and services having to do with the work hereof.

3.7. Executive Project 
Set of technical information required and sufficient to carry out the work, conveying, clearly and precisely, full construction indications and details for the perfect installation, erecting and execution of the work, the object of this Terms of Reference.

4. LEGISLATION, NORMS AND REGULATIONS
4.1. The Contracted party shall be responsible for the observance of the law, decrees and regulations, municipal norms directly and indirectly applicable to the object of the contract, inclusively by its subcontracted parts.
4.2. The contracted object shall be in line with the established in the documents bellow, as well as all the municipal legislation and other single related legislation, regardless its quoting:
4.2.1. code of works and law on the land use and exploration;

4.2.2. technical national norms and regulations elaborated by the National Institute of Meteorology;

4.2.3. regulatory norms of Ministry of Labour;

4.2.4. norms of the local services grantees, National Fire-brigade Service, among others;

4.2.5. other norms applicable for the Contract object;

4.2.6. international specific norms foreseen, as the case may be;

5. GERAL CONDITIONS
5.1. Geral Project Guidelines
All studies and projects shall be developed in harmony with and in a consistent way, not interferering with the components of the several building systems, and taking into account the following general project guidelines:

5.1.1. to perceive the aspirations of the Contracting Party as for the works, the development plan in which they fit to, the incentives and restrictions having to do with it;

5.1.2. to use appropriate building methods and materials taking into account the work objectives and site conditions;

5.1.3. to adopt rational construction solutions, electing whenever it is possible standard and modeling systems consistent with the works specificities;

5.1.4. to adopt solutions that facilitate operation and maintenance of the different building components e systems;

5.1.5. to adopt technical solutions as for the economic and financial availability for the  construction works;

5.1.6. to adopt technical solutions that take into account accessibility of holders to special needs;

5.1.7. to adopt protection solutions against robbery, crib and vandalism; 

5.1.8. the technical solutions to be adopted shall take into account the minimizing of operational expenditures, that include operational expenditures, facilities conservation and maintenance;

5.1.9. to adopt appropriate solutions (physical space, dimensioning of electrical supply system, water points, electric energy, sewerage system, gas, etc.) to installations of all equipments and furniture, which quantities and technical specifications shall be provided for by the Contracting party and agreed between the parties;

5.1.10. the equipments that shall be directly embodied to the facility, or that Will require a special infra-structure executed (stand with tub, coif, ventilator, hat block, air conditioner central split, cauldron and others indicated by the Contracting party) shall be included in the project, to be supplied, installed and tested by the company that shall execute the works;

5.1.11. equipments defined in the Project that are not directly included in the works shall be subject a particular bid; to take into account in the dimensioning of the window-opening and door-opening, the dimension f the equipments to be installed within the rooms, to prevent service remodellings;
5.1.12. information about kind of clime adequate to the building in order to lower power consumption, passive solutions for climate protection. 

5.1.13. Consider the flow rates of renewal of volume of air to public building.
5.2. Scope 
The project shall be elaborated for the construction of a building in the lot located in the offing of the Independence Square, as per the Topographic Drawing;
5.3.  Available Technical Material 
5.3.1. The following documents are available: 
· Topographic drawing ( to be delivered by Maputo City Municipal Council).
5.3.2. There is not any building or annex in the lot being that Contracted party, shall carry out any surveys necessary to develop the work.

5.4. Coordination and Responsibility
5.4.1. The Contracted party shall appoint a Coordinator for the Project development as a whole, and technical managers for each specific project necessary to its elaboration, providing to the inspection body, the names and Professional records of the technical team.

5.4.2. The coordination of the technical activities of the Project shall be carried out in harmony with architecture Project requirements.

5.4.3. The full Project, constituted by all the specific projects duly harmonized, shall, preferably, be coordinated by the author of the Architecture Project, in order to conciliate such projects with the different technical activities, promote or facilitate consultations and information among the authors of the specific projects and give solutions to interferences between the components of the different work system.

5.4.4. The Contracted party shall count for a team of Professionals skilled to elaborate related projects, in the various modalities, and shall be dully authorized by the Maputo City Council and the Ministry of Public Works and Housing.
5.4.5. The Contracted party shall be responsible for the strict fulfillment of all conditions and agreements related to social and labour legislation in force, particularly concerning staff attached to the services, object of the contract.
5.4.6. the contractor should submit a bank guarantee of 10% of the financial proposal on the performance and reliability of the design and responsibilities of the technical aspects of the project and to guarantee service during the construction process and will be returned after the provisional acceptance of it.
5.5. Subcontract

5.5.1. The Contracted party shall, in no way, subcontract all the contract services.

5.5.2. The Contracted party may only subcontract some services, if the subcontracted services are prior and expressly approved by the Contracting party.

5.5.3. Should the Contracted party be authorised to subcontract some services, the Contracted party shall oversee and coordinate the activities being carried out by the subcontracted party, as well as shall report to Contracting party as for the strict fulfillment of the contract obligations corresponding to the subcontract object.

5.6. Project Development
5.6.1. The Contracted party shall provide Comments on Technical Responsibility - ART regarding all the projects and technical activities that make up the object of this Terms of Reference, including the budget Spreadsheet. 
5.6.2.
The Contracted party shall give, to the Contracting party, the channel of Comments on Technical Responsibility (ART) concerning all the projects that make up the Project, duly paid off.  
5.6.3.
The Contracted party shall pay all taxes, fees and other incidental fiscal duties or those that may incidental to contract object, until the Final Receipt of the services. 
5.6.4.
All projects shall be developed in harmony with the Project Practices, Construction and Maintenance of Public buildings as well as under this Terms of Reference, should disputes arise between the parties, the terms established by the Contracting party shall prevail. 
5.6.5.
Works shall be strictly accomplished in compliance with the project phases established within the Project Phase item, to develop gradually and continually towards the objectives established by the Contracting party and to reduce losses and remakes of the services. 
5.6.6.
All doubts shall previously be removed by the coordinating party before the execution of any services therefor.
5.6.7.
Technical documents produced in each stage of the Project elaboration shall be submitted for evaluation by the Contracting party. 
5.6.8.
The contracted party, through the authors of projects hereof, shall be responsible for procedures concerning he project approval by the official organs and grantees of service. 
5.6.9.
The authors of projects shall be responsible for the amendments required for approval. 
5.6.10.
Technical documents partial or totally rejected, shall be reviewed or altered by the author and submitted to a new evaluation.
5.6.11.
The Contracted party shall send to the Contracting party, a copy of projects approved stamped and sealed by the competent authorities. 
5.6.12.
The Project approval shall not exempt the authors of such Projects from the responsibilities established under the norms, regulations and legislation of the relevant Professional activities.
5.6.13.
Inadequacies pointed out by the coordinating party and the approval fiscal and control entities, (city council, fire brigade, environmental and health protection bodies, etc.) shall be corrected by the Contracted party without additional costs for the Contracting party. 
5.7. Drawings and Documents

5.7.1. Technical documentation of the project shall consist of written pieces on graphics differentiated diagrams, as drawings, sheets, texts, chronograms, etc., that shall be produced and presented, in accordance with their specificities, in line with the technical norms set out and the terms of the Contracting party.
5.7.2. Drawings, texts and other documents shall convey at upper or  lower part, at least, the following:

· identification of the Contracting party; 
· identification of the Contracted party and the authors of projects: name, qualification and professional records, numbers of ART's and signature; 
· identification of the construction: name and address; 
· identification of the project: execution stage, technical activity and code; 
· identification of the document: title, dates of issuing and revision number; and
· other relevant data.
5.7.3.
The Contracted party shall produce drawings and project documents complying with the patterns previously defined by the Contracting party. 
5.7.4. 
All technical documents (drawings, texts, etc.) shall be given to the Contracting party in two copies printed, and the drawings shall be in part. 
5.7.5.
The Contracted party shall supply to the Contracting party a copy on electronic format on good quality of the files concerning all technical documents produced in the different project phases, dully related and identified. 
5.7.6.
The drawings that will make up the Preliminary study may be hand produced or be used the AUTOCAD programmes, version 2007 or superior, of AUTODESK or ArchiCAD, version 11 or superior of GRAPHISOFT. The scale used in the general representation shall be at least of 1:100, or appropriate to the representation of the element or detailed situation; it shall convey all relevant information to a perfect understanding by the Contracting party as for the proposed solution. The scale to be used for each case shall be indicated and shall also represent effectively the construction elements and references.
5.7.7.
The drawings that will make up the Main Project (Projecto Básico) shall be produced using the AUTOCAD programmes, version 2007 or superior, of AUTODESK or ArchiCAD, version 11 or superior of GRAPHISOFT. The scale used in the general representation shall be at least of 1:100 or 1:50, and it shall be maintained in all projects technical activities except the details - whose scale must be adapted to the areas or detailed elements. 

5.7.8.
The drawings that will make up Executive Project (Projecto Executivo) shall be produced using the AUTOCAD programmes, version 2007 or superior, of AUTODESK or ArchiCAD, version 11 or superior of GRAPHISOFT. The scale used in the general representation shall be 1:50, and it shall be maintained in all projects technical activities, whenever it is possible. The executive details and specified drawings shall have representation scales taking into account their purpose. 

5.7.9.
Technical documents of each project shall be kept in separate and independent sets, corresponding to each relevant technical activity. 

5.7.10. Drawings of each project shall be numbered in sequence and shall convey the total number of planks that make up the group. 

5.7.11. The drawings and other technical documents shall comply with the norms and formats in force, and each project must indicated the symbols used. 
5.7.12 the final designs of the project executive shall be signed by the Coordinator of the team and stamped with the seal of the contractor.

5.7.13. The Contracting party may request for development details it may deem be relevant for a perfect project characterization. 

5.7.14. Either drawings or specifications of each complementary project shall perfectly be adjusted to those corresponding to the other projects. 
6. PHASES OF THE PROJECT

6.1. The projects shall be elaborated in four consecutive phases: Needs Plan, Preliminary Study, Main Project (Projecto Básico) and Executive Project (Projecto Executivo).

6.2. The Contracted party shall be responsible for developing all the phases of the Project, from preliminary consultation, intermediate phase to the final approval.

6.2.1. Needs Plan 
6.2.1.1. The Needs Plan will convey characteristics of all spaces required for the accomplishment of the work activities foreseen.
6.2.1.2.
The authors of the project shall inspect the site of the works to collect data and elaborate the Needs Programme subject to formal approval, participation and analysis by the Contracting party.
6.2.1.3. The Contracted party shall arrange with the Contracting party as for  the date for inspection of lot or land. 

6.2.1.4. The inspection shall be extensively registered through photographic   material and reports that will be enclosed to the Needs Programme. 
6.2.1.5. Inspection shall include the following information on the infrastructure to be constructed: net of water, sewer, and drainage of pluvial waters, garbage collection, telephony, server network infrastructure, electric energy, public electric light, paving and gas supply. 

6.2.1.6. The Contracted party shall also carry out a survey “in loco” on the following environmental and social aspects: climatic condition (insolation, ventilation, indexes / pluvial history, among others), land characteristics (soil type and resistance, slope of the ground, underground water, among other), environmental conditions and existence activities and/or characteristics which are not suitable with the operation of the premises. 

6.2.1.7. The Contracting party shall present, to the Contracted party, a list of equipment and furniture to be installed in the premises (with details as for quantity and technical specifications), that will be attached to a report to be produced in the Needs Plan phase.  
6.2.1.8. The geotechnical and topographical services shall be carried out in this project stage, should such services still require to be carried out, and these and others deemed to be relevant shall be at the expense of the contracted party. 

6.2.1.9. Needs Plan shall convey the following:

· amount available for the construction: 
· technical activities to be planned, mentioned in the item 7; 
· established parameters in the Itinerary of the Programme Implantation, such as: proportionality of areas, sectors, flows, emergency exit, facilities, car parking, etc.; 
· multi-functionality of the premises (modules of capacity-building, support, processing, social service, among others); 
· number of meals to be produced; 
· number of equipment users; 
· timetable for user of the building
· other information that result in the work complexity and project design costs. 
6.2.1.10. The Needs Programme shall be constituted by a report conveying the systemization of information collection and the definition of environments to be projected. 
6.2.1.11. Data collected as mentioned above and others deemed by the Contracted party to be relevant shall be included in the delivery report of this first stage. 
6.2.1.12.  The Contracted party shall collect, before the competent municipal authorities for approvals, the information required for an adequate development of services. The ignorance of legislation or conditions of the Contracting party shall not be reason for annexes to the project or project incorrectness. 
6.2.2. Preliminary Study

The Preliminary study seeks to analyze and choose solutions that can better respond to the Needs Programme, taking into account legal, technical, economical and environmental aspects of the premises. 
Besides studies and drawings that assure the technical viability and adequate treatment of the environmental impact, the Preliminary study will be constituted of a vindicative report, conveying the description and evaluation of the selected alternatives, their main characteristics, criteria, indexes and parameters used, the demands to be attended and the pre-dimensioning of the systems foreseen. The interferences between these systems will be considered and the construction estimated costs presented.
6.2.3. Groundwork
Basic Project shall illustrate aspects as technical viability and appropriate treatment of the environmental impact, make possible the evaluation of the cost of the services and of the construction, the bid object, as well as to facilitate the definition of the construction methods and terms of the works execution. Interferences between construction components and systems will be resolved. A part from the graph diagram of the Architecture Project that represent all the elements required for a better understanding of the work proposal approved during the Preliminary Study phase, the Basic Project will include a technical report, conveying a Descriptive Memorial of the components and systems. The Basic Project will also include an approach to the Budget Spreadsheet and the Financial/Physical Chronogram for execution of services, based on technical specifications and quantity of material, equipments and services, as well as on construction methods and execution deadlines well set out. 

6.2.4. Executive Project 
Project Executive shall include all relevant elements for the accomplishment of the work, with details on all interfaces of the systems and their components. 
Besides the graphic documents of Complementary Projects, that represent all construction details elaborated based on Basic Project approved, the Executive Project will be constituted of a technical report, conveying revision and complementation of the Descriptive Memorial presented in each phase of the project development. 
Executive Project shall also convey the review of the Budget Spreadsheet and Physical-financial Chronogram on the execution of the work, elaborated in the previous stage, based on details and possible adjustments made to the Basic Project. 
the executive project should include the presentation of a model three-dimensional (3D) of the final buildings and their surroundings (maketa or physical defect in his model or a virtual video info graphic) to facilitate understanding of the contractor.

6.3. Description of products to be presented in the Executive Project and Basic Project Phases 
6.3.1. Graphic Diagrams 

These products consist of technical representation of the building to be carried out using drawings in scale, being constituted of stages (drawing papers) with annotation (Drawing leaves) with quotas and relevant description. 
6.3.1.1. Engineering and architecture drawings shall be presented: drawing of site; drawing of the leasing and covering; low drawings, details, cuts and façade of the building; low drawing with electrical, hydraulic and sanitation points; layout of furniture and other equipment; drawings of the foundation and structure; drawings of electrical, hydraulic and sanitation installation; special facilities and landscaping, etc.

6.3.2. Descriptive Memorial  

The Descriptive Memorial shall present all construction characteristics proposed in the Project, with technical specifications of material and equipment used at each service and their respective application places, besides the references to the Technical standards to be consulted for the methodology of execution of the services of the Work. This document shall present all necessary characteristics for identification of products to they be applied, as mortar line, characteristic resistance of the concretes, type of structure, type of steel, material, dimensions and physical characteristics of the masonry elements (ceramic blocks, concrete blocks, solid bricks, partitions), classification, dimension and color of the floors and tiles, among other relevant data. The materials of finishes specified in the Descriptive Memorial shall be duly indicated in the Low Drawing of the Proposal, in the Cuts and Façades, shall be associated with legend. 
6.3.2.1. The following general conditions shall be taken into account:

· The technical specifications shall be elaborated in harmony with specific Norms and Practices, in order to include all the material, equipment and services foreseen in the Project. 
· The technical specifications shall establish necessary and sufficient characteristics for the technical performance required by the Project, as well as for the recruiting of the work. 
· If there is an association of materials, equipments and services, the specification shall include the whole group, in order to ensure harmonization between the elements and the global technical performance. 
· The technical specifications shall consider the local conditions in relation to the climate and construction techniques to be used. 
· Preferably, the technical specifications should resort to materials, equipments and services relevant to the local market. 
· The technical specifications cannot reproduce catalogs of a certain supplier or manufacturing, in order to allow supply alternatives. 
· The specifications of components connected to public use nets will strictly adopt the patterns of the grantees. 
· The use of standardized specifications should be limited to the specifications that only characterize materials, services and equipments foreseen in Project. 
· The technical specifications of unpublished solutions will owe if it supports in justification and proof of the acting requested by Project, through tests, rehearsals or experiences well happened, to Judgement of the Contracting party. 
· The specifications will be elaborated seeking to balance economy and technical acting, considering supply costs and of maintenance, however without damage of the useful life of the component of the construction. 
· If the mark reference or model is indispensable for the perfect characterization of the component of the construction, the specification should indicate, at least, three alternative application and it will contain the expression obligatorily “or equivalent”, clearly defining the characteristics and technical performance required for the project, in order to facilitate the verification and proof of the equivalence with other models and manufacturers. 
· Shall in all cases the equipment and materials used are accompanied by a plan or manual for preventive maintenance.
6.3.3. Budget Spreadsheet
6.3.3.1. The Budget Spreadsheet shall include prices of current consultancy service provision documented by the Contracted party in the same area.
6.3.3.2. The Budget Spreadsheet shall include the following data:

· discrimination of services (chapter and respective items) 
· quantities of each service 
· unit cost of the services 
· cost total of each service 
· unit of measurement for each service.
6.3.4. Physical-Financial Chronogram.
Physical-Financial Chronogram shall present monthly expenses expected and the respective stage of the Work, in order to facilitate an analysis of the physical and financial evolution of the same. This Chronogram shall convey monthly percentage of execution of the services, and the application of resources in each item concerning the total amount of the Work, that may be compatible to the Budget Spreadsheet presented. 
6.3.4.1. For the elaboration of the Physical-Financial Chronogram it is important to carry out a study on the implantation process Programme proposed for setting out of time available for the execution of the works.

6.3.4.2. Outros aspectos relevantes para elaboração deste documento são:

· identification of the construction process; 
· structure made available for the execution of the work (machinery and tools); 
· verification of the access state and of the implantation site (distances for internal and external transports to the work, conditions of roads, discharge and storage places of material, slope of the ground, etc.); 
· evaluation of geological characteristics of the land (level of sheet of water, composition and stability of the land, etc.); 
· conditions for execution of each service; 
· availability of workmanship (to observe number and  qualification employees' that will execute the works). 
· Recommended to use the Microsoft project program or similar.
7. TECHNICAL ACTIVITIES
Products presented in each Phase of the Project shall be elaborated for the development of Technical Activities.

Technical/Professional Services 
· Topograph
· Geotechnical
7.1. Preliminary Services
· Constrution site office
· Demolition
· Leting of building
· Ground levelling
7.2. Foundations and Structure of the building
· Foudations
· Structure
7.3. Architecture and Elements of Urbanization
· Architecture
· Visual Comunication
· Interiores

· Landscape paiting
· Paving
7.4. Sanitation and Hydraulic Systems
· Cold water 
· Warm water
· Draining of Rain water 
· Sewerage system
· Water reservatory
7.5. Electric and Electronic Installation
· Electric Installation
· Telephone installation
· Sound system
· Structured Leave System
· informatic
7.6. Mechanical and utility Installation
· Air Conditioning Installation
· Mechnical Ventilation
· Fuel Gas 
· Heating
· lift
7.7. Fire fighting equipment installation
· Fire fighting and control 
· Atmospheric discharge protection systems 
7.8. Complementary Services
· Testes and experiements 
· Cleansing of facilities
· Final connections
8. COORDINATING BODY 
8.1. Activity carried out systematically by the Contracting party and its preferred parts, embodying the fulfillment of administrative, technical and contract conditions, in all aspects.

8.2. The Contracting party shall provide the Record and Annotation of the Management Technical Responsibility.

8.3. The following general conditions shall be complied with:

8.3.1. The Contracting party shall maintain, from the beginning of the services up to the moment of its final receiving, at its sole discretion, coordinating team constituted of professionals skilled as it may deem required to  controlling and following up of the works.

8.3.2. The Contracted party shall facilitate, by any means, a wide coordination action, allowing the access to services in execution, as well as promptly attending to solicitations made.

8.3.3. All actions and instructions emanated or issued by the Coordinating body shall be deemed as if was made by the Contracting party.

8.3.4. The Coordinating body shall realise, among others, the following activity:
· to maintain a complete and updated file of all relevant documentation to the works, including the contract, this Term of Reference, budgets, chronograms, correspondences, etc.; 
· to approve the indication by the Contracted party of a Coordinator in charge of the works being carried out; 
· to request the substitution of any employee of the Contracted party that may hinder the action of the Coordinating body; 
· to verify if the work conditions are created for the technical team foreseen in the proposal and the related contract for service execution; 
· to explain or solve possible incoherences, errors and omissions verified in the Needs Plan, as well as in other information and instructions complementary to this Terms of Reference, required for the development of the works; 
· rigorously control the service execution chronogram, approving possible adjustments that may occur during the development of the works; 
· to analyze and approve the stages of the executed services, under the conditions set out in this Terms of Reference; 
· to verify and approve proposed solutions in the projects as for their technical and economical adjustments in order to respond to the needs of the Contracting party; 
· to verify and attest the services, as well as check, acknowledge and send for payment, invoices issued by the Contracted party; 
· to send to the Contracted party comments made so that arrangements to the respective services are made; 
· to receive the final Project documentation and verify it taking into account comments made around and the submission of all documents foreseen.

8.3.5. An action or possible omission by the Coordinating body in the works shall not be mentioned to excuse the Contracted party from its engagement for the service provision.

8.3.6. Minutes of meetings held shall be made by the Coordinating body, which shall at least convey the following: date, name and signature of participants, matters raised, decisions taken and persons responsible.

9. TERMS OF PAYMENT AND EXECUTION DEADLINE
9.1. Only services effectively provided by the Contracted party shall be considered for payment, in compliance with this Terms of Reference.

9.2. The Contracted party shall make payments of invoices issued by the Contracted party based on services approved by Coordinating party, after complying with the terms set out under this Terms of Reference.

9.3. Payments of invoices shall be subject to:

9.3.1. analysis and approval by the Coordinating party, of the products presented by the Contracted party;

9.3.2. Project approval by official organs (City council, Fire-brigade, Grantees, etc.);

9.3.3. Submission of Technical Responsibility Annotations of all projects to presentation of Bank Guarantee referred on point 5.4.6.
9.4. The deadline for execution and service hand over will be 180 (hundred eighty) days of calendar, from the issuing of the performance note, complying with the chronogram bellow, for elaboration and submission of the products of each phase. For the purposes of payment items due, percentage out of the total amount of the services shall be considered:

	PROJECT PHASES
	TERM OF  EXECUTION
	PAYMENT

	1st Phase Contract Signature
	
	20%

	2nd Phase – Needs Plan
	18 days
	0%

	3rd Phase – Preliminary Study
	30 days
	0%

	4th Phase – Basic Project
	56 days
	30%

	5th Phase – Executive Project
	76 days
	40%

	5th Phase – Technical Assistancy
	During the Works Execution
	10%


10. BUDGET
The overall cost for provision of services, the object of this Terms of Reference is:
11. TERMS FOR SUBMISSION OF BIDS 
11.1. Technical qualifications:
11.1.1. Certificate of registration or enrolment in the Finance Bureau, Maputo City Municipal Council and Ministry of Public Works and Housing corroborating the strict observance of the bidder situation and its Technical Staff in Charge of, in the form of legislation in force, National of Social Security Found. 

11.1.2. Declaration of availability, between the Technical Management of Company, of at least, architecture, a civil engineer, an electrical engineer, mechanical engineer and a hydraulic engineer, quantity surveyors for the execution of works to be contracted, and any such linkage between the bidder and professionals shall be corroborated through the registration of the Company, in which the related professionals are depicted.

11.1.3. Submission of one or more Certificates of Technical Skills, issued by a legal entity of public or private Law duly notarised, or transcribed from its pile, in which Technical Management of Company concerned in the declaration mentioned in the item 11.1.2, testifying in ach certificate that the person concerned has executed services compatible, in terms of characteristics and complexity to those being carried out under the bid.

11.2. Inspection:
11.2.1. Bidders shall include in the tender, a Declaration of Inspection, provided by the Contracting party, certifying the presence of technicians with credentials (see 11.2.3) to the area where the works shall be carried out, for knowledge and evaluation of the peculiarities related to the services to be carried out, examining the general conditions of the facility.

11.2.2. During the inspection, bidders must be familiar with the conditions and level of difficulty of the services, and it will not be allowed later on, any lack of knowledge about such conditions.

11.2.3. The inspection shall be previously arranged, where technicians skilled in architecture and engineering Project elaboration will attend.

11.2.4. For inspection, representatives shall submit professional registration and document (s) certifying they have been given credence by the concerned company.
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